CITY OF JOHN DAY
UTILITY I JOB DESCRIPTION


Job Title: Utility I  
Department: Public Works 
Reports To: Public Works Director
FLSA Status: Non-Exempt 
Effective Date: 
Salary: 25.73/hr  
 
Note: This position represented by an exclusive representative/Union.
Definition:  
Entry level position in public works.  Performs a variety of unskilled or semiskilled maintenance work and operates a variety of equipment in the construction, operation, repair, maintenance, and replacement of City water, sewer, street, and storm drainage facilities and systems. Work may be performed with independence after routine is learned. This position is a key part of a small team that is responsible for all of the City’s public works functions. Position requires use of heavy equipment on public roadways and is considered safety sensitive.

Supervision Received and Exercised: 
Reports to and receives direction from the Public Works Director or designee. 

Essential Job Functions: Duties include, but are not limited to the following:
 Installs and repairs water, sewer, and storm water lines, manholes, storm drains and catch basins as 	directed and supervised. 
• Lays and aligns pipe, accomplishes hookups, and tests installation in accordance with established 	procedures. 
• Makes service connections to water lines using special tapping equipment to install lateral water line 	sand meters. 
• Locates public underground utility facilities for excavations carried out by City crews and other utilities. 	Researches maps and related records. 
• Maintains, seals, and repairs roadways. Participates in snow and ice removal and storm damage debris 	cleanup 
• Maintains barricades, street signs, and other traffic control devices. 
• Operates vehicles of various sizes and weights and associated equipment to perform the functions listed 	and as assigned including CDL licensing. 
• Performs scheduled operational checks of public works equipment. 
• Available to be on-call during evenings and weekends for up to a week at a time. 
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Other/Ancillary Job Duties:
•  May be assigned to conduct code enforcement duties
•  Performs other duties as assigned. 
•  Establishes and maintains positive working relations with coworkers, citizens, and the general public. 

Necessary Knowledge, Skills and Abilities: 
a. Some knowledge of equipment, facilities, materials, methods and procedures used in maintenance, 	construction and repair activities.
b. Skill in operation of some of the listed tools and equipment. 
c. Ability to perform heavy manual tasks for extended periods of time; ability to work safely; ability to communicate effectively verbally and in writing; ability to establish and maintain effective working relationships with employees, other departments and the public; ability to understand and carry out written and oral instructions.

WORK EXPECATATIONS:  
· Employee is subject to City employee handbook
• Responds to public inquiries and service requests in a courteous and timely manner; provides information
	within scope of knowledge or refers to other City staff. 
· Maintain clean driving record consistent with employee handbook. 

MINIMUM QUALIFICATIONS:

· High School diploma or equivalent. 
· Have and maintain a valid Oregon driver's license.
•     One (1) year of water, sewer, street or storm water experience is required, however a combination of education and experience which provides the knowledge, skills, and abilities to perform the job may be considered instead.

Desired Qualification; but not necessary:
· Have and maintain valid Oregon CDL Class B with air brakes endorsement/tanker endorsement.  Position may allow a six (6) month probationary opportunity to receive a valid CDL.

SPECIAL REQUIREMENTS:
Within 12 months of date of hire, employee must receive valid CPR certification, a State of Oregon Flagger card, Confined Space certification and Oregon Department of Agriculture Pesticide Licenses.   City will provide initial training.   

Within 18 months of date of hire, must obtain, a current State of Oregon Water Distribution Level I or Wastewater Collection System Level I certifications.  City will provide initial training.

Failure to obtain and maintain these certifications/licenses will lead to separation of employment for not meeting essential functions, subject to applicable law.  

Position is subject to passing background investigation, criminal history check, and drug test. 

Positions are subject to funding and vacancy.

Tools and Equipment Used
Motorized vehicles and equipment, including dump truck, pickup truck, utility truck, tamper, rock drill, plate compactor, saws, pumps, compressors, sanders, generators, common hand and power tools, shovels, wrenches, detection devices, mobile radio, phone, ditch witch backhoe, sewer vacuum truck, computers and general office equipment and software.

Work Environment and Physical Demands
While performing the duties of this job, the employee is regularly required to use hands to finger, handle, feel or operate objects, tools, or controls and reach with hands and arms. The employee frequently is required to stand and talk or hear. The employee is occasionally required to walk; sit; climb or balance; stoop, kneel, crouch, or crawl; and smell. The employee must frequently lift and/or move up to 25 pounds and occasionally lift and/or move up to 100 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. While performing the duties of this job, the employee regularly works in outside weather conditions. The employee frequently works near moving mechanical parts.  Employee is frequently exposed to inclement weather, hot, cold, freezing, wet and/or humid conditions and vibration. The employee occasionally works in high, precarious places and is occasionally exposed to fumes or airborne particles, toxic or caustic chemicals, and risk of electrical shock. The noise level in the work environment is usually loud.
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