
 

 

 
Conditional Use Application 

 
 

Applicant: ____________________________ Phone: _______________ Email: ____________________ 
 
 
Property Owner(s): _____________________________________________________________________ 
 
 
Property Address: ______________________________________________________________________ 
 
 
Township, Section, Range, and Tax Lot:  __________________________________________________ 
 
 
Zone: _________________________________________   Lot size: ______________________________ 
 
 
Existing Use: ___________________________________________________________________________ 
 
 
Proposed Structure: _____________________________________________________________________ 
 
 
Proposed Use: _________________________________________________________________________ 
 
 
Proposed Front Setback: ____________________ Proposed Rear Setback: ______________________ 
 
 
Proposed Side Setbacks: ______________________________ and ______________________________ 
 
 
Additional Information: ________________________________________________________________ 
 
 
Reason for Exceeding Code Requirements: ________________________________________________  
 
_______________________________________________________________________________________ 

 



 

 

Review Criteria  
 

Planning staff may require the following information if applicable: 
• Existing site conditions 
• Site plan  
• Preliminary grading plan  
• Landscape Plan  
• Architectural drawings of all structures 
• Drawings of all proposed signs 
• A copy of all existing and proposed restrictions or covenants 
• Other information deemed necessary under section 5-4.4.040 

 
Conditions of Approval 

 
The City shall approve, approve with conditions, or deny an application for a conditional use or to 
enlarge or alter a conditional use based on findings of fact with respect to each of the standards 
and criteria in A-C. 
 
A. Use Criteria  

1. The site size, dimensions, location, topography and access are adequate for the needs of 
the proposed use, considering the proposed building mass, parking, traffic, noise, 
vibration, exhaust/emissions, light, glare, erosion, odor, dust, visibility, safety, and 
aesthetic considerations; 

2. The negative impacts of the proposed use on adjacent properties and on the public can 
be mitigated through application of other Code standards, or other reasonable 
conditions of approval; and 

3. All required public facilities have adequate capacity or are to be improved to serve the 
proposal, consistent with City standards. 

4. A conditional use permit shall not allow a use that is prohibited or not expressly allowed 
under Article 5-2; nor shall a conditional use permit grant a variance without a variance 
application being reviewed with the conditional use application. 

 
B. Site Design Standards. The Site Design Review approval criteria (Section 5-4.2.060) shall be 

met. The Planning Official may waive the application requirements for Site Design Review 
upon determining that the Conditional Use Permit application provides sufficient information 
to evaluate the proposal. 

 
 
 
 



 

 

C. Conditions of Approval. The City may impose conditions that are found necessary to ensure 
that the use is compatible with other uses in the vicinity, and that the negative impact of the 
proposed use on the surrounding uses and public facilities is minimized. These conditions 
include, but are not limited to, the following: 

 
1. Limiting the hours, days, place and/or manner of operation; 
2. Requiring site or architectural design features which minimize environmental impacts such 

as noise, vibration, exhaust/emissions, light, glare, erosion, odor and/or dust; 
3. Requiring larger setback areas, lot area, and/or lot depth or width; 
4. Limiting the building or structure height, size, lot coverage, and/or location on the site; 
5. Designating the size, number, location and/or design of vehicle access points or parking 

and loading areas; 
6. Requiring street right-of-way to be dedicated and street(s), sidewalks, curbs, planting 

strips, pathways, or trails to be improved; 
7. Requiring landscaping, screening, drainage, water quality facilities, and/or improvement 

of parking and loading areas; 
8. Limiting the number, size, location, height and/or lighting of signs; 
9. Limiting or setting standards for the location, design, and/or intensity of outdoor lighting; 
10. Requiring berms, screening or landscaping and the establishment of standards for their 

installation and maintenance; 
11. Requiring and designating the size, height, location and/or materials for fences; 
12. Requiring the protection and preservation of existing trees, soils, vegetation, watercourses, 

habitat areas, drainage areas, historic resources, cultural resources, and/or sensitive lands; 
13. Requiring the dedication of sufficient land to the public, and/or construction of 

pedestrian/bicycle pathways in accordance with the adopted plans, or requiring the 
recording of a local improvement district non-remonstrance agreement for the same. 
Dedication of land and construction shall conform to the provisions of Chapter 5-3.1, and 
Section 5-3.1.030 in particular; 

14. Establish a time table for periodic review and renewal, or expiration, of the conditional use 
to ensure compliance with conditions of approval; such review may be subject to approval 
by the Planning Official or Planning Commission through a Type II Administrative Review 
or Type III Quasi-Judicial process at the discretion of the decision making body. 

 
 

 
 
 
 
 
 
 



 

 

Signatures 
 

Note: All owners must sign this application or submit a letter of consent authorizing another 
individual to submit application. Incomplete or missing information may delay the review 

process. 
 

Owner: ______________________________________________ Date: ____________________________ 
 
 

Owner: ______________________________________________ Date: ____________________________ 
 
 

  

For Office Use Only  
 

Date Stamp:       Received By: __________________ 
 
 
 
 
Required Fee: $________ Date Received: _____________ 120 Day Deadline: ______________ 


